Welcome Information



A very warm welcome

[ do hope this Parents’ Handbook will
help you as a parent or carer gain a better
understanding of life at Glebe House
School. You can use this as a reference to
inform you of what lies ahead and give
you a general feel of life here.

Our parents’ committee is always happy
to help, as are the office staff at school;
should you have any questions at all, do
not hesitate to ask.

Adrian Stewart
Headmaster

THE GLEBE VISION

Growing - We will lead our children, through modelled behaviours
and a child-centred focus, to grow into responsible individuals and
we will teach our children to develop inquisitiveness and a love of

learning; we will grow our GHS community with the right enablers
and infrastructure; we will grow through engagement, partnership
and collaboration.

Happy — we will protect and preserve the GHS culture and values
to make sure that our children our nurtured to achieve their full
potential in a fun and caring environment in which everyone is
equal and all achievements are celebrated.

Safe — we will keep our whole school and nursery communities
safe and we will protect all children’s right to a happy childhood in
a supportive environment.

Sicut Aquilae - ‘they shall soar on wings as eagles’




GLEBE HOUSE SCHOOL AIMS

At Glebe House School we undertake to:

¢ Promote high standards of achievement ensuring that all children are working to the best of their ability
at all times in an atmosphere which is amicable and happy.

e Nurture any talent and encourage achievement in academic work, in sport, in art, in music or drama.

¢ Develop confident, self-disciplined and inquiring learners, able to make informed choices.

e Develop commitment to personal and team goals.

e Cultivate pupils who are courteous, well mannered, independent and sociable.

¢ Develop pupils who are able to communicate effectively.

e Foster confident young people who possess a developing self-esteem and thorough work ethic.

e Foster friendly and informal relationships within a structured and disciplined routine.

e Advance a pastoral care system which inculcates the values of care and consideration for others, re-
sponsibility for environment and which promotes equality.

e Prepare children for Common Entrance, Scholarship and other curriculum assessments and for the chal-
lenge of life in their senior school and beyond.

e Ensure equal opportunities in relation to gender, race, class, special needs and belief.
¢ Provide a safe and happy work place.
® The school welcomes children from all faiths (and none) and through the Assembly and Religious Ed-

ucation programmes strongly supports the understanding of different cultures, in sympathy with British
Values.

THE GLEBE SCHOOL DAY

Here are the times for your school day at Glebe in the Pre-Prep and Prep School:

PRE-PREP SCHOOL DAY (RECEPTION - YEAR 2):

0745
08.30
08.35 - 09.00
09.05 - 1040
10.30 - 11.00
11.05 - 11.50
11.55 -12.55
12.55 - 15.00
15.00 - 15.20
15.20
15.25 - 16.05
16.10
16.10 - 18.00

Optional Breakfast Club*
Registration
Assembly/PSHEE

Lessons

Morning Break

Lessons

Lunch

Lessons

Story Time

End of School Day / Pick up

Optional after school activities
Optional Ladybirds Club
(children are escorted to these)
Activities end & Ladybirds Club
Optional Tea Time Club**

*Breakfast club must be booked more than 24 hours in

advance

**A small charge applies

PRE-PREP SCHOOL DAY (YEAR 3 - YEAR 8):

0745

08.00

08.30

08.45 - 09.00
09.05 - 10.30
10.30 - 11.00
11.05 - 12.30
12.30 - 13.30
13.35 - 15.00
15.00 - 15.20
15.25 - 16.05
16.10

16.10 - 16.55
1700

1700 - 17.30

17.30

1730 - 18.00
18.00

Optional Breakfast Club*
Boarders Breakfast

Optional early drop off at the
astro pitch (supervised)
Registration with Form Tutor
Assembly

Lessons

Morning break

Lessons

Lunch

Lessons

Afternoon break

Lessons

Formal school day finishes
Signing out

Optional clubs & activities
End of clubs & activities
Optional signing out
Cooked Tea

Optional signing out
Supervised Prep Time
End of School day
Optional signing out

For boarders only:

18.00
19.00**
19.30**

Boarding activities
Junior Boarders in house
Senior Boarders in house

*Breakfast club must be booked more than 24 hours

in advance.

**Half an hour later in the summer term

Wednesdays

On a Wednesday afternoon there is no prep given to the children due to sports matches. Please see the team
sheets sent out via Scholarpack for match finishing times. Cooked tea is served at 5.30pm for those that want to

stay for it.

Prep School Pick Up Times
Prep children have the option of going home at the following times:

16.10 At end of lessons
1700 After clubs & activities
1730  After cooked tea

18.00 After supervised prep time




GLEBE HOUSE SCHOOL PARENTS COMMITTEE

GLEBE HOUSE SCHOOL & PARENTS' COMMITTEE

Who are the Glebe Parents’ Committee?

The Glebe Parents’ Committee plays an important
role in supporting the partnership between the
school and the children’s parents/guardians. Our aim
is to organise activities and social events for children
and parents, and to fundraise where possible. The
Committee is purely voluntary, working in the best
interests of the school and the children.

The committee’'s main objective is to help develop
the social and community aspects of life at Glebe
House School for pupils and for parents. The events
organised are a great way for parents to meet and
get to know other parents and for pupils to socialise
outside school hours.

Although fund raising is a secondary objective,
money raised from events goes towards supporting
the school with various development projects and
providing additional activities for all the children to
enjoy. Recently the Parents’ Committee has funded
events such as theatre trips, Easter egg hunts, roller
skating afternoons and the children’'s summer ball.
The committee are currently working on cataloguing
the school library books and organising the annual
parent’s summer ball to raise money for a new mini
bus.

We hope you enjoy this years’ events, and we
look forward to welcoming you all into the Glebe
community.

MarK Cain
GHS Parents’ Committee Chairmain

GHS Parents’ Committee events
throughout the year

The GHS Parents’ Committee organises many evetns
throughout the year alongside several core events:

AUTUMN TERM

Welcome Event

Family Fireworks Night

SPRING TERM

Family Quiz Night

Parents Quiz Night (adults only)
SUMMER TERM

Glebe Annual Golf Day (adults only)
The Glebe Children's Ball

The Glebe Summer Ball (adults only)
Dates for each event are emailed in advance via

Scholarpack, advertised around school and posted on
the Glebe Facebook page.

Join the GHS Parents’ Committee
New members welcome!

New members are always welcome to bring fresh

ideas and an extra pair of hands to events.
If you are interested in joining our next meeting or
would like to find out more please contact:
Mark Cain - 07818 606846
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Uniform & Kit List



Boys Pre-Prep Uniform & Kit List 2023

Most compulsory items of uniform are available from BIRDS OF DEREHAM as per prices below.
All other items can be sourced from reputable online or high street suppliers as advised.

Most compulsory items of uniform are available from BIRDS OF DEREHAM as per prices below.
All other items can be sourced from reputable online or high street suppliers as advised.

The items from Birds of Dereham can be purchased by either:

1). Visiting the Birds of Dereham, Unit D, 13 Yaxham Road, Dereham NR19 1HB
2) Ordering online at www.birdsofdereham.com

3). Ordering via telephone on 01362 692941 or 01362 699130

The items from Birds of Dereham can be purchased by either:

1). Visiting the Birds of Dereham, Unit D, 13 Yaxham Road, Dereham NR19 1HB
2) Ordering online at www .birdsofdereham.com

3). Ordering via telephone on 01362 692941 or 01362 699130

BIRDS

of DEREHAM

of DEREHAM

UNIFORM - COMPULSORY ITEMS UNIFORM - COMPULSORY ITEMS: UNIFORM - OPTIONAL ITEMS:

Glebe branded navy blazer Birds Glebe branded navy blazer Birds Straw boater hat Birds
Glebe branded navy v-neck jumper irds Glebe branded navy v-neck jumper OR Birds Glebe branded school cap Birds
Plain white long sleeve or short sleeve shirt High Street Glebe branded navy cardigan Birds Glebe branded baseball cap Birds
Grey straight leg woven trousers or shorts High Street Plain navy or black cycling High Street
Plain grey ankle socks High Street In Winter (Oct Half Term — End of Spring Term): shorts (for playtime)
House tie Birds Plain white long sleeved shirt High Street
Girls black watch tunic Birds
Black leather shoes (no boots or trainers) High Street House tie Birds
Plain navy cotton twill boiler suit Birds or similar Plain navy tights High Street
Plain navy art overall Birds or similar OR

Plain navy or black wellington boots High Street Plain white long sleeved shirt High Street
Pla}n navy waterproof coat H}gh Street PLEASE NOTE! Girls grey leg trousers or shorts ngh Street PLEASE NOTE!
Plain navy baseball cap High Street House tie Birds
) . ALL UNIFORM ) ) ALL UNIFORM
Plain navy or black warm hat and gloves High Street Plain grey ankle socks High Street
. must be clearly named. must be clearly named.
Glebe branded navy school book bag £6.00 Birds Sew in name tapes are Sew in name tapes are
dp q In Summer (Start of Summer Term — October Half Term): recommen dp q
UNIFORM - OPTIONAL ITEMS: recommencea. Short sleeve blue/white striped dress  High Street enaed.
Glebe branded school cap B}rds ALL SPORTS KIT & TOWELS Plain white ankle socks High Street ALL SPORTS KIT & TOWELS
GLebe branded baseball cap Birds must be named and hav OR must be named and have
hanaing | ttach de Plain white short sleeved shirt High Street hanaing | ttached
angmng loops attached. Girls grey leg trousers or shorts High Street anging loops attached.
SPORTS KIT - COMPULSORY ITEMS House tie Birds
Glebe branded games hoodie Birds Plain grey ankle socks High Street
Glebe branded tracksuit bottoms Birds
Glebe branded polo shirt Birds Black leather shoes (no heels/trainers) High Street
Glebe branded shorts Birds Plain navy cotton twill boiler suit Birds or similar
Plain navy base layer top and bottoms High Street Navy art overall Birds or similar
Plain navy long football/hockey socks Birds or similar Plain navy or black wellington boots  High Street
Plain white PE ankle socks High Street Plain navy waterproof coat High Street
Trainers for outside High Street Plain navy baseball cap High Street
Non-marking trainers for indoors High Street Plain navy or black hat and gloves High Street
Plain navy Swimsuit Birds or similar Glebe branded navy school book bag Birds

Plain navy swim Hat

Swimming towel High Street
SPORTS KIT (RECEPTION & DIV I) - COMPULSORY ITEMS:
SPORTS KIT - OPTIONAL ITEMS: Glebe branded games hoodie Birds
Glebe branded drawstring PE Bag Birds Glebe branded tracksuit bottoms Birds
Swimming goggles High Street Glebe branded polo shirt Birds
Glebe branded shorts or skort Birds
Plain navy base layer top and bottoms HIgh Street
Plain navy long football/hockey socks Birds or similar
Plain white PE ankle socks High Street
Trainers for outside High Street
Non-marking trainers for indoors High Street

Birds or similar

Plain navy Swimsuit
Plain navy swim Hat
Swimming towel

SPORTS KIT - OPTIONAL ITEMS:

Birds or similar
Birds or similar
High Street

Glebe branded drawstring PE Bag Birds
Swimming goggles High Street




Boys Prep Uniform & Kit List 2023

Most compulsory items of uniform are available from BIRDS OF DEREHAM .

All other items can be sourced from reputable online or high street suppliers as advised.

The items from Birds of Dereham can be purchased by either:

1). Visiting the Birds of Dereham, Unit D, 13 Yaxham Road, Dereham NR19 1HB
2) Ordering online at www .birdsofdereham.com

3). Ordering via telephone on 01362 692941 or 01362 699130

BIRDS

of DEREHAM

UNIFORM - COMPULSORY ITEMS

Glebe branded navy blazer

Glebe branded navy v-neck jumper

Plain white long sleeve or short sleeve shirt
Grey straight leg woven trousers or shorts
Plain grey ankle socks

House tie

Black leather shoes (no boots or trainers)
Plain navy cotton twill boiler suit

Plain navy art overall

Plain navy or black wellington boots
Plain navy waterproof coat

Plain navy baseball cap

Plain navy or black warm hat and gloves
Glebe branded navy school book bag

UNIFORM - OPTIONAL ITEMS:
Glebe branded school cap
GlLebe branded baseball cap
Plain black belt

Glebe branded games hoodie

Glebe branded tracksuit bottoms
Glebe branded polo shirt

Glebe branded shorts

Plain navy base layer top and bottoms
Plain navy long football/hockey socks
Plain white PE ankle socks

Glebe branded white cricket shirt
White cricket trousers

Trainers for outside

Non-marking trainers for indoors
Football/rugby boots (metal studs)
Shin pads

Gum shield

Plain navy Swimsuit

Plain navy swim Hat

Swimming towel

SPORTS KIT - OPTIONAL ITEMS:
Glebe branded navy sports holdall
Swimming goggles

Birds
Birds
High Street
High Street
High Street
Birds

High Street
Birds or similar
Birds or similar
High Street
High Street
High Street
High Street
Birds

Birds
Birds
High Street

SPORTS KIT (DIV 2 TO DIV 8) - COMPULSORY ITEMS

Birds

Birds

Birds

Birds

High Street
Birds or similar
High Street
Birds

Birds or similar
High Street
High Street
High Street
High Street
High Street
Birds or similar
Birds or similar
High Street

Birds
High Street

Girls Prep Uniform & Kit List 2023

Most compulsory items of uniform are available from BIRDS OF DEREHAM.
All other items can be sourced from reputable online or high street suppliers as advised.

The items from Birds of Dereham can be purchased by either:

1). Visiting the Birds of Dereham, Unit D, 13 Yaxham Road, Dereham NR19 1HB
2) Ordering online at www.birdsofdereham.com

3). Ordering via telephone on 01362 692941 or 01362 699130

of DEREHAM

PLEASE NOTE!

ALL UNIFORM
must be clearly named.
Sew in name tapes are

recommended.

ALL SPORTS KIT & TOWELS
must be named and have
hanging loops attached.

EQUIPMENT:

PENCIL CASE containing:
Handwriting pen* (not biro)
Writing pencils

Eraser

Pencil Sharpener

Ruler

Colouring pencils
Colouring felt pens
Scissors

Glue stick

*Fountain pens may be
allowed on an individual
basis, please discuss with
your child's English teacher

Glebe branded navy blazer

Glebe branded navy cardigan

Plain white long sleeved shirt
House tie

Girls black watch skirt

Plain navy tights

OR

Girls grey leg trousers or shorts
Plain grey ankle socks

Plain white short sleeve shirt
House Tie
OR

Girls black watch skirt

Plain white ankle socks

OR

Girls grey leg trousers or shorts
Plain grey ankle socks

Plain navy cotton twill boiler suit
Navy art overall

Plain navy waterproof coat
Plain navy baseball cap

Glebe branded games hoodie
Glebe branded tracksuit bottoms
Glebe branded polo shirt

Glebe branded shorts or skort

Plain white PE ankle socks

Glebe branded white cricket shirt
White cricket trousers

Trainers for outside
Non-marking trainers for indoors
Plain navy Swimsuit

Plain navy swim Hat

Swimming towel

UNIFORM - COMPULSORY ITEMS:

Glebe branded navy v-neck jumper OR

Glebe branded short sleeve blouse (no tie)

Black leather shoes (no heels or trainers)

Plain navy or black wellington boots

Plain navy or black warm hat and gloves
Glebe branded navy school book bag

Plain navy base layer top and bottoms
Plain navy long football/hockey socks

Birds
Birds
Birds

In Winter (Oct Half Term — End of Spring Term):

High Street
Birds

Birds
High Street

High Street
High Street

In Summer (Start of Summer Term — October Half Term):

High Street
Birds

Birds

Birds
High Street

High Street
High Street

High Street
Birds or similar
Birds or similar
High Street
High Street
High Street
High Street
Birds

SPORTS KIT (DIV 2 TO DIV 8) - COMPULSORY ITEMS

Birds

Birds

Birds

Birds

Hlgh Street
Birds or similar
High Street
Birds

Birds or similar
High Street
High Street
Birds or similar
Birds or similar
High Street

UNIFORM - OPTIONAL ITEMS:

Straw boater hat Birds
Glebe branded school cap Birds
Glebe branded baseball cap Birds
Black belt (if wearing trousers)  High Street
Plain navy or black cycling High Street
shorts (for playtime)

PLEASE NOTE!

ALL UNIFORM

ALL SPORTS KIT &

must be clearly named.
Sew in name tapes are
recommended.

must be named and have
hanging loops attached.

TOWELS

EQUIPMENT:

Handwriting pen*
Writing pencils
Eraser

Pencil Sharpener
Ruler

Colouring pencils

Scissors
Glue stick

allowed on an indi

PENCIL CASE containing:

Colouring felt pens

*Fountain pens may be

basis, please discuss with
your child's English teacher

(not biro)

vidual

SPORTS KIT - OPTIONAL ITEMS:

Glebe branded navy sports holdall Birds

Swimming goggles

High Street




BOARDING KIT LIST

Boarding Kit

Whether you have chosen to board for one night or
a regular number of nights per week your son

or daughter will need to bring in with them the
appropriate boarding kit.

For more information about boarding or if you have
any questions don't hesitate to contact the Glebe
Housemaster and Housemistress.

BOARDING KIT LIST
The following items need to be brought into school at
the start of each half term:

e Single duvet & cover

e Pillow & cover

e Fitted Sheet

e Towel — looped and named

e Shower cap (Girls only)

e Toilet bag containing personal washing items:
- Tooth brush & toothpaste
- Shower gel/soap
- Shampoo & conditioner

e Hair brush

e Pyjamas

¢ Dressing gown

e Slippers

¢ Shoe cleaning kit

¢ Hair-bands/hair bobbles for long hair

The following items need to be brought into school in
anamed bag on the day of boarding:

¢ A change of casual clothes and shoes for the evening
e Clean underwear, socks & uniform for the next day

WE KINDLY ASK THAT ALL BOARDING
ITEMS MUST BE NAMED

Housemaster for Boys Boarding
Jon Turner

Email: jmt.glebhouseschool.co.uk
Tel: 07773 774813

Housemistress for Girls Boarding
Tamzine Fraulo
Email: tjf@glebehouseschool.co.uk

Tel: 07882 497245




Staff & Governors 2023



GLEBE HOUSE SCHOOL STAFF

SENIOR LEADERSHIP/MANAGEMENT TEAM

Adrian Stewart
Sally Maud
Felicity Hancock
Elizabeth Haslam
Paul Ashby

TEACHING STAFF
Helen Barden
Anna Bygraves
Emma Durrant
Elizabeth Haslam
Alice Hipwell

Karen Hubbard
Sally Maud
Becky Playford
Andrew Scott
Lynise Stuart
Jonathan Turmer

David Whitehill

SPORTS STAFF
Tracy Bower

Headmaster

Head of Pre-Prep & Deputy DSL
SENDCo, DSL and Mental Health Lead
Logistics Co-ordinator

School Business Manager

Pre-Prep Teacher

Teacher - English & Humanities
Teacher English

Teacher - Humanities

Head of Art, DT & Music
Teacher - Art, DT & Music
Head of Maths

Teacher - Maths

Pre-Prep Teacher

Pre-Prep Teacher

Head of Science

Teacher — Maths & Science
Reception Teacher

Director of Sport

Director of Boarding

Teacher — Science & Games
Head of Modern Languages
Teacher — Modern Languages

Sports Teacher

Kevin Cross Sports Teacher

John Crofts Volunteer Sports Teacher
Gary Hawkins Sports Teacher

Emma Wood Sports Teacher

Jade Ring Sports Teacher

Jamie Ring Sports Teacher
ADMINISTRATIVE STAFF

Tamzine Fraulo
Tania Stowe

Dawn Wadham
Catherine Partridge
Catherine Maguire

BOARDING STAFF
Jonathan Turmer

Tamzine Fraulo

Registrar

Administrator
Administrator
Administrator
Administrator

Director of Boarding
Boys’ Boarding
Girls’ Boarding

TEACHING ASSISTANTS
Elle Brotherton-Heasman Teaching Assistant

Susan Cardew
Lynda Griffin

Ellie Richardson
Hollie Stephenson
Naomi Simons

Teaching Assistant
Teaching Assistant
Teaching Assistant
Teaching Assistant
Teaching Assistant

VISITING STAFF
Gail Carnell
Lucy Hawkins
Henry Lascelles
David Maddison
Tap Robinson
Claire Stewart
Gina Veale

ANCILLARY STAFF
Julie Bedford
John Crofts
Tracey Dealy
Judy Dennis

Lynn Handley
Zena Lawrence
Caroline Nicholls

Louisa Melton
Elizabeth Pooley
Elise Romero
Andrew Simpson

Naomi Thompson
Angie Utteridge

Piano Teacher

Choir

Drum Teacher

Brass Teacher

Guitar Teacher

Classical Singing Teacher
Drama/Dance

Domestic Staff

Bus Driver

Domestic Staff
Domestic Staff
Catering Manager
Domestic Staff
Domestic Staff
Lunchtime Supervisor
Domestic Staff
Domestic Staff
Maintenance

Head of Maintenance

Health & Safety Co-ordinator

Domestic Staff
Domestic Staff

SENIOR GOVERNORS
Chair of Governors

Deputy Chair of Governors

GOVERNORS

Joshua Shuardson-Hipkin
Eric Snaith

Hannah Searle

EDUCATION

SAFEGUARDING

PUPIL WELFARE & BOARDING

EYFS GOVERNORS

FINANCE GOVERNORS

HR & STAFF WELFARE

ARTS, CULTURE, SPORTS

& LEISURE

DEVELOPMENT

GLEBE HOUSE SCHOOL TRUST GOVERNORS

Phil Haslam
Nick Crane (Retiring Summer 23)

Legal and Compliance
Buildings, Facilities and H&S
Marketing and Communications

Rita Caldicott (Chair)
Debbie Perry
Lucy Hawkins

Rebecca Brown (Chair)
Rita Caldicott

Debbie Perry (Chair)
Sharon Bottomley (Retiring Summer 23)
Sarah Johnson

Joanna Hammond
Caroline Stewart (Chair)
Katie Shelton-Innes

Phil Haslam

Emma Saunders (Chair)
Caroline Stewart

Lucy Hawkins (Chair)
Eric Snaith

Eric Snaith (Chair)
Katie Shelton-Innes
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A-Z OF INFORMATION

Absence

What do you do if your child is absent from school through illness?

If your child is unwell, please do not send them to school. You should telephone the School Office on 01485 532809
or email the School Office - ghsoffice@glebehouseschool.co.uk by 9am to inform us of the reason for their absence.
Please keep the school informed if the illness is prolonged or your child has a communicable disease. If you wish your
child to miss games, please write an ‘off games’ note to their tutor. If your child is sent home ill, please keep your child
off school for 48 hours in cases of infection.

What do you do if there is to be a known absence?
If you know in advance that your child needs to be absent from school, please contact the office in writing or via
email at ghsoffice@glebehouseschool.co.uk ahead of the absence.

Holidays
Please do not book holidays during term time; any requests for these must be made to the Headmaster.

Activities (Pre-Prep School)

Pre-prep activities are organised at lunchtime and after school from 3.30-4.10 pm. These all take place within the
school and are led by Glebe staff or visiting staff, depending on the activity.

The activities vary termly. At the start of each term children and parents are issued with an activities list for the term
and children are invited to sign up for their choice of activities.

Lunchtime activities on offer include - Recorder Club and Ballet
After school activities on offer include — Ball Skills, Gymnastics, Art Club and Football.

Activities (Prep School)

In the Prep School activities are organised at lunchtime, at 4:10pm and sometimes after games commitments on a
Wednesday for those who are not on away matches. These take place either at the school or by travelling by mini-
bus to an external facility and run by Glebe staff or visiting staff depending on the activity. At the start of each term
children and parents are issued with an activities list for the term and children are invited to sign up for their choice
of activities. Children may be ‘directed’ to certain activities e.g. if they play an orchestral musical instrument or have
singing lessons they will be expected to join the choir or the orchestra when they get to an appropriate standard.

Lunchtime activities on offer may include — Chess, Choir, Languages and ‘Glebe Does Strictly’
After school activities on offer may include — Glebe Performers, Computing, Gymnastics, Tennis and Yoga
External Facility activities on offer may include — Golf and Sailing

Addresses

We must be kept advised of all changes of address and, where necessary, of additional addresses and parents are
asked to write to/email the School Office with such information. We also need up to date telephone numbers. We
should be able to contact a parent or guardian at any time of the day, so daytime contact numbers are important as
are contact numbers should parents be away for any period. Email addresses are also very helpful and we hope in-
creasingly to communicate with parents through this means. Parents who do not wish their numbers to be disclosed
upon request to other parents should inform us in writing.

Appearance

Parents are asked always to encourage their children to maintain high standards of dress and personal appearance.
We will expect that ties are done up, shoes are clean, shirts are tucked in etc. Every child should arrive and leave in a
blazer and cap/hat. This means that, once at school, blazers and ties may be removed and left in changing rooms and
shirt sleeves may be neatly folded to above the elbow. Please refer to our Uniform and Appearance Policy for more
details.

Birthday Cakes

We are happy to help celebrate birthday by parents supplying a cake and which can then be shared with your child's
classmates. These should be taken to the school office in the Prep School and to the Division Teacher in Pre Prep.

A-Z OF INFORMATION

Boarding

Glebe House school offers the opportunity for children to board between 1-4 nights a week. You can choose any of
these options for children from Division 3 upwards. Many children like to group with their friends and choose to board
on the same night/s. We have separate boarding houses for the girls and boys. All pupils are together for activities
until approximately 7Z.00pm for juniors and 7.30pm for seniors when they return to their boarding houses for their
bedtime routine. In the morning boarders are given a cooked breakfast at 745am. Boarding is great fun with com-
plimentary activities organized throughout the year such as film night, murder mystery night, and evening trips out
to the beach, Sandringham Park, the arcades and Farmer Fred's play centre. Taster sessions are offered through the
School Office.

For more information about boarding please contact the Housemaster or Housemistress anytime.

If your child has chosen to board please see page 20 for reference to the Boarding Kit List.

Housemistress for girls boarding
Tamzine Fraulo - 01485 777372
Email: tif@glebehouseschool.co.uk

Housemaster for boys boarding
Jon Tumner - 07773 774813
Email: jmt@glebehouseschool.co.uk

Boiler Suits

All children from Reception to Division VIII must have a Boiler Suit. This is worn during free time, when the children
are outside. It is to protect their school uniform whilst they play. This should be clearly named and taken home each
Friday to be washed. They should also wear wellingtons, trainers or football boots on their feet when playing outside.
They should not wear school shoes.

Breakfast Club

Day pupils may take breakfast at 745 am Monday to Friday, at a small extra charge. This must be booked with 24
hours notice via the School Office

Buddies

All new children will be allocated a ‘buddy’ to guide them around the school until they feel comfortable. Where possi-
ble this will be someone in their Division and House.

Bullying

Glebe House School has a zero tolerance on bullying. Please contact your child’s tutor in the first instance should you
have any information about your child experiencing bullying of any type. (For further information please refer to the
Anti Bullying Policy).

Buses

We currently offer a bus service on a Monday morning and a Friday afternoon. There are regular stops, but we work
wth parents to offer convenience. Children going home by bus should sign out as normal and meet the bus driver
by the Oak Tree. They are escorted to the bus and seated by a member of staff. For more information about the bus
routes please contact the School Office.

Calendar

All important dates are listed on the electronic calendar on the website www.glebehouseschool.co.uk This has been
developed as a valuable resource and is the most up-to-date source of information. Team sheets are emailed to the
parents concerned.

Car Park

Most children arrive/leave by car each morning/evening. Please ensure that you drive slowly when in the school
grounds — 5mph. Please park in the car park sensibly and be respectful to other drivers. Please do not allow your child
to walk across the car park at any time, as this is potentially dangerous, please use the pathways provided. Please be
particularly aware of children using the footpath when entering the Nursery and car park area. Car shares are recom-
mended to help with congestion.



A-Z OF INFORMATION

Choir

The school choir is an integral part of Glebe House School and they meet under the leadership of Lucy Hawkins once
a week to work on musical arrangements. The choir warmly welcomes singers from Divisions III-VIIL

The Choir performs a key role in the school church services at Christmas and at the end of the school year as well as
performing in other school musical events and shows. The choir joins organized ‘Choral Days’ at other independent
schools and they are often invited to take part in musical events in the local area.

Christmas Church Service

On the last day of the Autumn term the school has Collections in the morning (see Collections) followed by a church
service at St Mary’s Church, Old Hunstanton. Individuals from the school perform readings and carols are sung by the
school choir and the congregation. Mulled wine and mince pies are served afterwards and children leave with their
parents for the Christmas holidays after the church service. It is a lovely culmination of the Autumn term and parents
and family members are warmly welcome. This is a formal occasion so children are expected to wear full school
uniform, blazers and hats/caps.

Collecting your child from School — Pre Prep

Pre-prep finishes at 3.30pm (unless they are staying for activities or Ladybirds until 4.10pm) and the children are sent
out to you by their teacher into the enclosed area outside Pre Prep. All children should wear their blazers and hats/
caps to leave in the evenings, so please ensure that they wear them to school every day.

We will not allow Pre-prep children to go home with anyone other than their own parents unless we know in
advance, so please inform us if someone different is to collect your child.

Collecting your child from School — Prep

Prep School children can be collected at 4.10pm after lessons, at 5.00pm after activities, at 5.30pm after cooked tea or
at 6.00pm after doing their prep. Children will notify their tutor at registration when they are going home each day,
after which they will sign out and should be collected from the Oak Tree courtyard where they will be supervised by a
member of staff.

Collections
This is the term we use for our formal end of term assemblies in the Prep School. This is a celebration of
achievements and events throughout the term.

Common Entrance

The majority of children are prepared for the Common Entrance examinations to Independent Senior Schools at
the age of 13+ years which take place at the end of Division 8. (For further information please visit the Independent
Schools Examination Board's website www.iseb.co.uk) There is a fee payable for these examinations.

Communication

Without close communication between home and school, we cannot do our job properly. Communication between
parents and school is greatest and easiest in the pre-prep. As children move up the school, so they learn to become
more independent. Whilst daily contact between parents and teachers reduces, we encourage parents to contact
the school whenever there is something worrying them. The first point of contact will normally be the School

Office or your child’s Form tutor who will be able to sort out minor problems or refer you to someone who can

help and consult with relevant staff on more significant issues. If the person you need is unavailable, feel free to

tell the School Office or your child's form tutor the nature of your query: he or she will keep what you have to say
entirely confidential, but it often helps us to respond more quickly if we have had some time to consider how best to
approach a given problem.

Complaints

If you have any complaints about the school, please contact a member of staff or the Headmaster as soon as possible.
There is a formal complaints procedure that the school will follow. This is available from the website, however, most
issues are sorted out amicably without resorting to this process. (see also ‘problems’)
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Concerts & Musical shows

Glebe House School hosts a number of concerts and musical shows throughout the year and rehearsals for these are
conducted during school hours or as a compulsory after school activity. We have at least one informal concert every
term (see Informal Concerts). At the end of the Autumn term, there is a Christmas show involving the whole school
with both musical and drama performances.

Consent Forms

When a child enters the school forms are completed giving permission for a child to appear in photographs in
connection with school activities and to travel in staff and/or other parents’ cars.

Trips in school hours, which are shown in the calendar, with reminders sent home before the event, do not require
individual consent forms.

Consultation Evenings with Parents and Reports.

For parents of children in Reception, Division 1 & 1l:

Parents are asked to make appointments with their class teacher in the middle of the Autumn and Spring terms to
discuss the progress of their child. Written reports from every teacher will be sent home at Christmas and at the end
of the school year.

For parents of Prep School children Divisions III-V:

There will be a full report at the end of the Autumn term.

In the Spring term parents of children are asked to make appointments with each of their child’s teachers on one of
two evenings during the term. There will be a short report card at the end of term.

In the Summer term a results card will be sent out after school exams and there will be a full report at the end of term.

For parents of Prep School children Divisions V1 — V1L

In the Autumn Term parents of children are asked to make appointments with each of their child's teachers on one of
two evenings.

At the end of the Autumn Term there will be a short report card.

At the end of the Spring Term there will be a full report.

At the end of the Summer Term a results card will be sent out after school exams along with a full report.

Discipline

Please refer to the Behaviour Discipline Policy on page 26.

Divisions

This is the Glebe House School name for year groups, based on our historical association with the Royal Naval

Colleges and is illustrated below:

PRE-PREP SCHOOL PREP SCHOOL
Reception (Age 4-5) Division III Year 3 - ages 7-8)

(
Division I (Year 1 - ages 5-6) Division IV (Year 4 - age 8-9)
Division II (Year 2 - ages 6-7) Division V (Year 5 - age 9-10)
Division VI (Year 6 - age 10-11)
Division VII (Year 7 - age 11-12)
(

Division VIII Year 8 - age 12-13)

Emergency Contact Numbers (Glebe House School)
During the school day please call the School Office 01485 532809

Email

We are keen to use a variety of methods to communicate with parents and email is widely used. Staff all use email
and can be contacted by using their school email address which can be found on the ‘Contact Us’ section of the
website.
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Examinations

From Division Il upwards your child will have an examination every year in the Summer term. In Division 1l this will
be limited to English, Maths and Science, but from Division IV onwards this will also include Geography, History, RS,
and French. Provision is made as necessary for those who are entitled to extra time.

Fees

The school is a business and late payment of fees inevitably causes not only cash flow problems but also considerable
extra work for the School Business Manager who will inform parents of ways of paying on a monthly basis. If there is
some delay, the school is invariably sympathetic, but only if trouble is taken to ensure that we are kept informed as

to the problem and likely date of payment. A system of interest charges may apply to late payers. All parents will be
aware of the need to give one full term'’s notice of intention to withdraw a child from the school.

For any questions or concerns about fees please contact:

School Business Manager/Bursar
Paul Ashby
Email: bursar@glebehouseschool.co.uk

Food

For the pre-prep school a mid-morning snack, cooked lunch and afternoon snack are included in the fees charged
by the school. For prep school, a mid-morning snack, cooked lunch, afternoon snack and cooked tea are included

in the fees charged by the school. Cooked tea for prep school children is also included in the fees. It is optional but
the majority of children choose to stay for it. Prep children wishing to stay for cooked tea 'sign up' for it at registration
each day.

The size of the school allows us to eat as a large family — Pre-Prep at 12 noon and Prep School at 12.30pm. This
facilitates encouraging good manners and eating habits. Both these are reinforced constantly in a firm but friendly
fashion by all staff, who sit with the children at mealtimes. There is a choice of main course or salad bar at lunch plus
a dessert. Children are allowed to have small helpings if they wish, but they are expected to try everything as we
believe that, amongst other things, this is a necessary part of benefiting from a balanced diet. If a parent wishes their
child to follow a special diet, the cooks should be informed through the School Office. Every effort is made to follow a
healthy eating policy with fresh produce used wherever possible.

All children have a drink and something to eat mid-afternoon. Prep School Children can stay for cooked tea at 5.30pm
and the majority do so. Further snacks are available for boarders after evening activities. We endeavour to ensure that
your children have a balanced diet.

Games

From Division III the following sports are played at different times of the year by both boys and girls:
Hockey

Rugby

Football

Cricket

Netball*

* This is predominantly played by the girls although the boys join in during inter-house competitions.

Matches against other schools in these sports mainly occur on a Tuesday, Wednesday or Friday afternoon although
fixtures may be made on other days subject to the calendar. Team lists and match information are sent out up to a
week in advance by email to parents of the children involved in a match.

All children will participate in swimming from the beginning of the Summer Term until October.

Athletics, soccer, tennis, swimming and cross country feature prominently in our sporting calendar and Glebe partici-
pates in external galas and school cluster sporting events wherever possible.

Sports such as golf, sailing, archery & fencing all are included in our extracurricular provision.
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Glebe Five-A-Day

At Glebe House School we encourage all children to follow the Glebe Five-A-Day:
Always follow instructions straight away

Bullying is not ok

Care for each other and everything

Do your best and join in

Everyone is polite and has good manners

Governors

The School is a Charitable Trust administered by a Board of Governors. There are usually about eight Governors at
any one time presided over by the Chairman. There is at least one meeting each term attended by the Headmaster
and School Business Manager. It is at these meetings that policy is formed and major decisions taken. Parents are
welcome to contact the Chair of Governors, Phil Haslam, through the School Office.

Hair
Tidy hair of a reasonable length and off the face is expected. Pupils with long hair will be expected to tie it up, use a
hairband or clips in appropriate uniform colours. Please refer to our Uniform and Appearance Policy for more details.

Headmaster

The Headmaster is available to help you and your children gain the most from all that Glebe House has to offer. He
will always be willing to discuss your concerns or comments — please make an appointment via the office if you wish
to see him.

Hire of facilities

The private use of school facilities including the swimming pool, tennis courts, the Hall, the gym and the minibuses
are without charge to parents, by prior arrangement with the school office. Parents have often held children’s birthday
parties in the pool or hall.

Houses
Each child joins a House on entering the school. Where we know of any historical connection with the school we
will endeavour to place children in the house of the past family members. There are three houses:

Barbers L'Estrange St Edmunds

Each house has its own colour and children wear a Glebe tie with their house colour running through it. From
Division II upwards each house meets once a week under the supervision of designated house staff and the Division
VIII Head of House. These are informal meetings to discuss house events. The houses are integral to the pastoral care
system, and there are inter house competitions in many areas of school life including sports and the performing arts.
Children are awarded house points throughout the year at competitions and events and the house with the highest
points at the end of the year is awarded ‘The Flag"

House Matches and Competitions
Parents are most welcome to attend sports events when children compete for their House and such events as The
House Show. These are listed in the school calendar and events other than matches are marked with an asterisk.

Informal Concert

Informal concerts are held once or twice a term and they are a fantastic opportunity for children receiving music/
singing lessons and the choir perform in front of an audience. Dates for the informal concerts can be found on the
school calendar and various music staff will advise the school when they feel the children are ready to perform.
Children sign-up to perform at a concert. A running list of performers is emailed out to the parents concerned up to a
week in advance of the concert.
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Ladybirds Club

We offer the opportunity for Pre-Prep children who don't wish to attend an activity to be supervised, at no additional
cost, by a member of staff between 3.30-4.10pm. This is particularly useful for parents who have Prep and Pre-Prep
children to allow them to be picked up together. If they are booked into Teatime Club from 4.10-6.00pm, they will be
escorted to the Nursery.

Leavers’ Programme

All Leavers in Division VIII will participate in a programme of activities after they have finished their Common
Entrance examinations. It is a programme of constructive and educational activities away from the classroom, and
may last between three and four weeks. Special excursions include The Headmaster's Trip, a 21 mile walk around
North Norfolk and various residential trips away. The programme culminates in a Leavers' Dinner in the last week of
term for the children, their parents and staff.

Lost Property

Parents are asked to ensure that all possible items are clearly marked with their child’'s name. Items found around
the School will be returned to the child if named, and placed in the Lost Property Box if unnamed. If a child mislays
any of their equipment they should tell a member of staff as soon as possible who will suggest areas where they may
look. However, we hope that as children grow they will become increasingly responsible for their belongings.

Manners
It is expected that all pupils at Glebe House will always act with courtesy and consideration towards others in line
with the Glebe Five-A-Day.

Matches

When children join the Prep School they can take part in inter-school sports matches. The majority of matches take
place on Tuesday, Wednesday or Friday afternoons. We warmly encourage parents to support the children. Team
sheets will be sent out by email before a match. The school calendar on the website will indicate age groups, venues
and occasional changes. Information is available from the School Office to help you find the venues when your child
is part of an away team. We always offer parents and guests a cup of tea and sandwiches and cake, usually in the
Dining Room, after the match.

Children may be taken home from an away match by their parents, following match tea, and when the supervising
member of staff is informed. Children returning from away matches with their team will be signed out to parents by
the team coach from the Oak Tree. Children playing in home matches may sign out as normal after match tea and
giving the visiting team a ‘send off".

Captains of teams write a match report which should be sent to the Director of Sport (it is therefore helpful if it is
typed/emailed).

Match kit

In most sports match shirts (and sometimes shorts and socks) are provided by the school. Children should remember
to have clean boots, tracksuit and playing kit (if not provided) in a bag with items such as gum shield, hockey stick,
shin pads as required. Hair should be tied back and fingernails in netball and rugby should be cut short.

Match etiquette

Children are encouraged to look after visiting teams by meeting them on arrival, ensuring that they know where to
go, treating them fairly on the field, applauding their efforts at the end through handshakes and three cheers, talking
to them at tea and seeing them off on departure.

Medication

All prescribed medicines should be given to the School Secretary and an authorisation form completed. They will
ensure that the children receive the correct dosage throughout the day. The only medication that does not require a
form is Calpol which will be administered following the product guidelines.
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Minibuses
The school owns two minibuses which are regularly serviced, carefully maintained and have fitted seat belts. They are
used for transporting school teams and taking classes on outings.

Moving on at 13

The Headmaster and Director of Studies are always pleased to discuss your child's progress and the Senior Schools
for which she/he is best suited. A discussion with him should be the starting point for making decisions about your
child’s future.

Mouth guards

Mouth guards are compulsory for Hockey and Rugby for all pupils from Division IIl upwards. These can be fitted by
your dentist or can be bought from good sports shops and moulded at home. No pupil will be allowed to participate
in matches or practices without a mouth guard.

Music Lessons

Every child is taught class music throughout their time at the school. In addition, a large number of children have
individual instrumental music lessons. These are taken at various times of the day and are charged as extra by the
music teacher concerned. Most of the younger children will have a fixed lesson, and older children come out of
lessons on a rota, but great care is taken to avoid disrupting a child's academic progress. We have a number of visiting
instrumental teachers who visit the school and children are prepared for examinations as appropriate. Parents who
wish their child to start playing an instrument should contact the School Office. If a child wishes to stop receiving
instrumental tuition, a half term’'s notice must be given in writing. If a child misses lessons through illness or through
some other reason outside the control of the teacher or the school, the parent will still be liable for the cost of those
lessons.

Newsletter
As long as we have your email address, you will receive a weekly newsletter from the school that celebrates what has
been happening during the week, looks ahead to the current week and contains a message from the Headmaster.

Old Aquilians

Pupils who leave Glebe House School become Old Aquilians (see Sicut Aquilae). We seek to keep in touch with our
former pupils through occasional emails, newsletters and events. The end of year service at St Mary's Old Hunstanton
on Speech Day is styled as "The Leavers’ and Old Aquilians Service” and former pupils are most welcome to attend or
indeed to visit at any time. Prior notice ensures that appropriate staff are available to chat or tour visitors around.

Open Day

The school hosts two Open Days and one ‘Open House' throughout the year, The dates of which are published
alongside the term dates. This is a compulsory day for all Glebe Pupils from Div I — Div VIII. Any absence from Open
Day will be noted on the absence record for that pupil. It is an important day for us to show the wider community
how proud we are of our schooll!

Parents’ Committee

The Parents’ Committee is a group of parents who organise events to encourage parents and staff to socialise and
raise money for the school. They are remarkably active and are usually glad to welcome new members.

If you would like to join the committee please contact the School Office and they will pass your name on to the Chair
of the committee, Mark Cain, who will get in touch with you. The functions are varied, invariably good fun and well
worth attending.

Plays

All children are encouraged to take part in dramatic productions which happen each year. Performances are usually
held in the School Hall or the Town Hall. All Pre Prep children will be in a Nativity play in the Christmas Term as part
of the Christmas Concert and all from Division IIl upwards will be in one of two (occasionally 3) productions in the
Spring or Summer terms.
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Policy Documents
These are available for a range of areas of school life and can be found on our website or from the School Office on
request.

Prefects
All senior pupils in Division VIII have the opportunity to become prefects. Prefects are elected by staff based on
leadership skills following written applications and interviews.

PREP (Homework)

Otherwise known as homework, Prep is set for the Prep School most nights except Wednesdays (when we have the
majority of our sports matches) and can be done at school during the Prep Session at 5.30pm, however, parents are
welcome to collect their child at 4.10pm after the last lesson if they prefer, or if this enables a child to attend

clubs outside of school. Divisions VII and VIII may be set additional work at weekends.

Problems

If your child is having problems at school, they are encouraged to talk to any member of staff, normally this will be
their tutor. However, all members of staff are willing to listen to any problems that the children may have. If they do
not wish to talk to anybody at school, Christine Earmshaw (01485 533367) is the school's ‘listening ear’.

They can also contact:

The Duty Team

Childrens’ Specialist Services on 0344 800 8014

The Children’s Rights Director on 0800 528 0731 www.rights4me.org

Childline on 0800 1111

The NSPCC have a contact line on 0808 800 5000 for children and young people

The Independent Schools Inspectorate who inspect Independent Schools : ISI, CAP House, 9 - 12 Long Lane,
London, EC1A 9HA, Tel: 020 7600 0100

Registration — Pre Prep

Pre-Prep children should arrive at school and be accompanied by parents to their classroom for registration at 8.30am
with their class teacher. Children can arrive from 8am and must be accompanied to the Astroturf for supervised play.
The School cannot accept responsibility for children left before the appropriate time. If your child arrives at school late
please make sure that they visit the School Office to register with the School Secretary.

Registration — Prep

Prep children arriving at 8.30am should go straight to their tutor’s classroom for registration. Children who arrive
before 8.30am must be accompanied to the Astroturf for supervised play. The School cannot accept responsibility for
children who arrive before the appropriate time.

If your child arrives at school late please make sure that they visit the front office and register with the School
Secretary.

Reports

Please see ‘Consultations with Parents and Reports'.

School to Home Books

Each child is issued with a ‘'school to home’ book each year. This will contain; space for the children to write in the
details of their prep in a diary, their timetable and prep timetable and pages for their house stars to be recorded. For
Pre Prep there is also a section for parents to write comments to their child’s Division Teacher; these are checked on a
daily basis.

School Council
A member of each class is elected or chosen to be on the school council, who will meet at least twice a half term to
discuss various school matters and have a say in how things are done at Glebe.
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School Business Manager

Paul Ashby has an office close to the Courtyard Entrance to the rear of the main building and is responsible to the
Headmaster and Governors for the financial management of the School. Paul is usually in school Monday to Friday
throughout the year. You should approach the School Business Manager on all matters regarding fee accounts. You
can arrange an appointment via the school office or email him directly.

Email: bursar@glebehouseschool.co.uk

School Office

The School Office is open from 8.00am to 6.00pm Monday to Thursday, and 8.00am to 5.00pm on Friday. Outside
these hours an answerphone system is in place. The telephone system is automated, please be patient and follow the
verbal directions. To visit the School Office please use the main entrance blue door at the side of the school and once
inside please press the buzzer on the left to be let in the inner door.

Tel: 01485 532809

Email: ghsoffice@glebehouseschool.co.uk

Scholarships
Scholarships are awarded at Glebe House School for Sport, Academic Excellence and Art and Design. For more
information on scholarships please see the School Scholarship policy.

Senior Schools

Glebe House is a Preparatory School which prepares children to move on to their Senior Schools after Common
Entrance at age 13. Glebe Pupils move on to a variety of different schools including local independent schools,
independent boarding schools further afield and state schools. Both the headmaster and senior glebe staff are always
on hand to offer comprehensive support and advice to children and parents in order to help them make the right
decision for their senior school.

Sicut Aquilae

This is the school motto and, translated from Latin, means ‘like eagles’. It refers to the Old Testament Book of Isaiah
chapter 40 where children will be raised up like eagles and hence soar. The word Aquilian is the used in the title of
our magazine and in referring to former pupils as Old Aquilians.

Signing Out

All Prep children need to ‘sign out’ as they leave school. This is carried out by a member of staff on duty and takes
place by the Oak Tree in the courtyard area. A member of staff is always present to supervise children waiting in the
courtyard for pick up and they will sign them out.

Special Educational Needs

All children are assessed on a regular basis to ensure that they are progressing at an appropriate pace for their ability.
From time to time children are referred to Felicity Hancock, our SENDCO, for further assessment. The outcome of
such assessment will be discussed with parents and a programme of support may be put in place. For full information
please see our SEND policy.

Speech Day

Speech Day is the last day of school in July and it is a celebration of the year at Glebe House School. It commences
in the morning with a church service at St Marys's Church in Old Hunstanton, followed by speeches and the
presentation of awards in a marquee on the school field. Parents and family members are invited to attend. This is a
formal occasion and so children must wear full school uniform and hats. All children are expected to attend.

Stars

The children are awarded stars for effort or behaviour. As well as being a personal achievement these accumulate
towards a House total which is rewarded at the end of each school year by the presentation of the Aquilian Trophy to
the winning house. A list of stars is posted on the House Notice Board on a weekly basis.
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Stationery

Every child should arrive at school properly equipped with pen, pencil, colouring pencils, rubber, ruler and glue stick
in a named pencil case along with their reading book. Older children will need a calculator and your child’'s maths
teacher will advise parents on when and the type preferred.

Swimming

The children are given swimming lessons from Reception upwards. We swim during the whole of the summer term
and until half-term in the Autumn Term. All children need to have a swimming hat, trunks/costume and a towel

in school during this time. A School gala is held in the Summer Term and various swim competitions against other
schools are arranged during the year

Teatime Club

Pre-Prep children whose parents wish them to do so may attend Teatime Club from 4.00 pm to 6.00pm in the
nursery where tea is provided. A variety of games, quiet activities and outdoor activities are available. Children may
be collected at any time. Places must be reserved and paid for on a termly basis, although there may be space for
children to attend on a flexible basis.

For more information please call the Nursery on 01485 777371.

Trips

These are a vital part of a child’'s education. Some will be day trips in the local area at a minimal cost and these will
generally occur once or twice a term for most children. Others will be residential and most year groups would expect
to enjoy at least one such trip. The school may also arrange occasional trips during the school holidays e.g. the ski
trip.

Trophies

A number of trophies are awarded throughout the school year and at Speech Day on the last day of school.
The School requires all trophies to be returned to school before they are due to be next presented to avoid
disappointment. Engraving is the responsibility of the parents.

Tutors

In the Prep School we use the term Tutor and in the Pre-Prep the phrase Division Teacher. Pre-prep children have the
majority of their lessons with their Division Teacher. Prep children go to their Tutor’s classroom for registration before
going to subject-specific teachers for their lessons. Your child's Tutor/Division Teacher should be the first person you
contact if you are concerned about your child. They will always endeavour to get to the root of any problem and to

resolve it. Prep children have a different Tutor each year as they move up through the school.

Website

The website www.glebehouseschool.co.uk is one of the major means of communication with current and
prospective parents.



